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IHHOJIO’KEHUE
O ®OHAE YYEBHUKOB BUBJIMOTEKHA

MKOY «ToanuHckas cpeaHsis 001meo0pa3oBaTe/ibHAS K02

1. O0mue moJ0KeHus
1. JlanHoe monokeHue pa3paboTaHo B cooTBeTcTBHHM ¢ DepepanbHbIM 3aKOoHOM Poc-
cutickoit @enepannu «O OubmuoreynoM gene» ot 29.12.1994r. Ne 78 — @3 Ha ocHOBaHUHU
WNuctpykuun o6 ydere Oubimmoreunoro ¢onnma (Ilpunoxenue Nel k Ilpukazy Ne2488 ot
24.08.2000r.), ITonoxenuss o 6mdmmoreke MKOY «TonmuHckas cpenHsisi 001meoopa3oBaTeib-
Has ILIKOJIa», PACCMOTPEHHOI0 M MPHUHATOro nejacoBeroM mkouss! 17.02.2012 r., npotokon 35,
YTBEPKJIEHHOTO U BBEACHHOIO B JIeMCTBHUE MpukazoM mo mikoje oT 17.02.2012 r., «lIpaBun
nonb3oBanus Oubmumorekoit MKOYVY «TonmuHckas cpenusis 00meo0pa3oBaTebHas IIKOJIa.
2. bubmmoreka MKOYVY «TonmuHckas cpennss 001eo0pa3oBaTenbHas MKOJIa» COBMECT-
HO C QJIMUHUCTpAIMCl  IPU3BAHA CUCTEMATHYECKH TIOBBINIATh OTBETCTBEHHOCThH IMEAarorh-
YeCKOro KOJUIEKTMBA U CEMbH 3a MPAaBUIBHOE, pPAlMOHAIBHOE HCIOIb30BAHUE MIKOJIb-
HBIX y4eOHUKOB M OpraHU3aIMI0 PadOTHI CPEAH OOYYAIOUIMXCS IO BOCIIUTAHHIO OCO3HAHHO-
ro, OEpeXKHOTO OTHOIICHUS K KHHTE.
3. llopsmok monbp30BaHusl y4eOHOW  JHUTEepaTypoid, oOecrieueHue COXPaHHOCTH U OT-
BETCTBEHHOCTHU OIPEEIIAETCS:
e MUHucrpykuueir o0 ydyere OubnuoreyHoro (oHaa;
e JlonoxxeHnem o0 OMOJIMOTEKE IIKOJIBI;
e [lpaBunamu nosb30BaHUsA OUOIMOTEKOI 0OPa30BaTENBHOIO YUPEKIACHUS;
e [lonoxenneM o GoHIe yIeOHUKOB OMOINOTEKH 00Pa30BATENFHOTO YUPEKICHHS.
4. Hacrosiiiee TOJIOKEHHUE PEriIaMEHTHPYET MOPSIOK O0CSCIIeUueHUs MKOJIBHUKOB y4ueo-
HUKaMU U y4eOHBIMH TOCOOUSMHU.

2. O0s13aHHOCTH KOJIJIEKTHBAa WIKOJIBI N0 padoTe ¢ y4eOHMKAMHU
o JINpEeKTOp HMIKOJIbI:
KOOPJUHUPYET paboty BCEX YYaCTHUKOB (KJIaCCHBIX PYKOBOJAWTENEH, YdHUTeNei-
peIMETHUKOB, OnbinoTekaps) no GopMupoBaHHio OJaHKOB 3aKa3a Ha MOCTYIUIEHHE yuyeOHOU
JUTEpaTyphl, CBOEBPEMEHHOMY OOHOBJIEHHIO U IIeJIEHANPaBIEHHOMY HCIOJIb30BaHUIO (DOHJIOB
HIKOJIbHBIX Y4E€OHMKOB, cjauy MX B OMOIMOTEKY J0 yXO0/a y4yuTess B OTIYCK, a 00yJaromuxcs
Ha KaHUKYJIBI.
3amecTuTe b ApexTopa no YBP:
pa3zpabaThIBacT €auHbIE TPEOOBAHUS K OOYYAIOIIMMCS IO MCIOJIB30BAHUIO U COXPAHHOCTH
y4€OHHUKOB, COBMECTHO C YUUTENSIMU OCYLIECTBISET CUCTEMAaTHUYECKUH KOHTPOJIb 3 UX UCHOJIb-
30BaHHEM B TEYEHHE BCEro y4YeOHOro roja, OompezenseT MOoTpeOHOCTh WIKOJIbl B y4eOHMKaX,
OCYILECTBIISIET 3aKa3 y4eOHMKOB
3amecTuTenb aupexTopa no YBP (kypupyvionui BHEKJIACCHYIO M BOCIIHTATEIbHYIO pado-
TY): HampaBisieT AESTeIbHOCTh MEeAarorn4eckoro KOJJIEKTHBA IIKOJbI 10 (GOpMUPOBAHUIO Oe-
PEKHOIO OTHOILICHUS K yueOHHKaM B Mpoliecce BHEYPOUHOH paboThl, pa3pabaThiBaeT TEMATHKY
Oecen ¢ 00ydarIMMUCS 110 3TUM BOIIPOCAaM, COBMECTHO C 3amecTutesneM aupekrtopa no YBP u
OpraHaMH Y4E€HHYECKOTO CaMOYIpaBJICHMs pa3padaTbiBaeT U MPEACTaBIIECT Ha PacCMOTpPEHHE
Mearorn4eckoro COBETa LIKOJIbI YCJIOBHS BHYTPUIIKOJIBHBIX COPEBHOBAaHUM, CMOTPOB M KOH-
KypCOB Ha JIYUIIYIO0 COXPAaHHOCTb YU€OHHUKOB.
bubauorekaps:
COBMECTHO C aIMUHHUCTPAIUECH:
- onpesieNsieT MOTPEeOHOCTh MIKOJIBI B yUeOHHMKAX, COOTBETCTBYIOIIMX IporpaMme o0ydyeHHs;
- OCYIIECTBIIIET 3aKa3 YYEOHHKOB, COTJIACOBAHHBIN C aIMUHHUCTPAIIUCH IITKOJIBI;
- B Hauasie HOBOTO Y4eOHOI0 T0/1a MpeACTaBiIsIeT aIMUHUCTPAIMK IKOJIBI CIIpaBKy 00 obecre-
YEHHOCTH IIKOJIbI YUeOHUKAMU;




- BBITIOJTHSET paboTy O MOJYyYEHHUIO BHOBB MOCTYNUBIIEro (HOHIA y4EeOHUKOB,
- BEZIET y4eT u opopMiIeHHE, pacrieyarKy, TeMIIeJIeBaHNne U PACCTaHOBKY;,
- BEJIET MOJICUET U KOPPEKTUPOBKY BbIIAYH U MOJIyueHus: yueOHoro (honaa (pacmpeneieHue mno
CIIMCOYHOMY COCTaBY KJjlacca);
- BeJIeT BbIIauy U cOOp y4eOHMKOB B KOHIIE y4eOHOro roga (HEmoCpeICTBEHHO KIACCHOMY
PYKOBOJIUTEIIIO MO POCIIUCH);
- OCYUIECTBIIIET KOHTPOJb 3a BBHINOJHEHHEM OOYYaIOIIMMHUCSA €IUWHBIX TPeOOBaHUU IO UC-
MOJIb30BAHMIO M COXPAHHOCTH Y4Y€OHHMKOB, COBMECTHO C KJIACCHBIMH PYKOBOJHUTEIISIMH,
YUUTEISIMU-TIPEAMETHUKAMU U aKTUBOM OUOIHOTEKH;
- TPOM3BOJUT MPOBEPKY M CIHCAHUE BETXHUX U YCTAPEBIIUX yYCOHUKOB.
o Kiaccuble pykoBoautean 1 —11 knaccoB:
- B Hayasie y4yeOHOro rojia Mojy4yaroT YUeOHUKH HAa KOHTHHIEHT 00Y4JaIOIINXCsl KIIacca,
- OPraHu3ylOT BO3BpaT y4eOHOro (pOoH/IA MO OKOHYAHUU YYEOHOro roja B OMOIHMOTEKY B MOJI-
HOM 0O0BbeMe (KOJIMYeCTBO YIEOHHKOB, KOTOpPOE MOy4yalld B HaYaJle roja);
- KOHTPOJMPYIOT BBIOBITHE OOYYAIOIIUXCS B T€YEHHE Y4eOHOro roja (KOMILIEKT y4eOHUKOB
BBIOBIBIIIETO YYEHUKA CAaeTCsi B OMOIHOTEKY);
- BBIIAIOT Y4eOHUKU 00y4YaromMMCsl Kjlacca IO CIIMCOYHOMY COCTaBY B BEIOMOCTH TOJ[ pOC-
THCh;
- BeIyT paldoTy ¢ OOyYaroIIUMUCA U POJUTENSIMH MO BOCHUTAHHUIO OEPEKHOTO OTHOIIEHHS
K y4yeOHON KHHUTE;
- CJIeNIAT 3a TeM, YTOOBI IMOCJIe OKOHYaHHs y4eOHOro rojga y4eOHHKH, MOAJNEKAIUE PEMOHTY,
ObUIM CBOEBPEMEHHO OTPEMOHTHUPOBAHBI U CIIAHBI B OMOIHOTEKY;
- OCYUIECTBIIAIOT KOHTPOJIb 32 BHIMOJTHEHUEM 00YYaIOIIUMUCS €AMHBIX TPEOOBAHUH MO UCTIOIb-
30BaHUIO M COXPAHHOCTH Y4€OHOTO ()OHIA B TeUECHHE YUeOHOTO roja.
e VYuurteas-npeAMeTHHKH;
- CHUCTEMAaTHYECKHU MPOBEPSAIOT COCTOSHUE YUYEOHMKOB IO CBOEMY MpEIMETY M 4epe3 3allucCh B
JTHEBHUKE HH(OPMHUPYIOT pouTesiell 00 OTHOIIEHUH 00y4YaroIuXcsi K y4eOHbIM KHUTaM.

3. buGanoreunnlii GoHx y4eOHHKOB
- KOMIUIEKTYETCSI C Y4eTOM KOHTHHTEHTa O0Opa30BaTENbHOTO YYPESKICHHS W CIHUCKa yded-
HUKOB, BXOJIuX B DenepanbHblil epedeHb yueOHUKOB;
- yueOHble TI0COOHUs, KapThl, yueOHbIE TETpaaud U T.M., MPHUOOPETAIOTCS POIUTENISIMU CaMo-
CTOSITENIBHO T10 PEKOMEHJAlMK YUYUTENs - IPeIMETHHKA.
[IkonpHast OWMOMMOTEKA HE UMEET TpaBa OCYIIECTBIATH COOp JEHEKHBIX CPEICTB Ha IPH-
oOpereHne y4eOHUKOB.

4. Bblzaua y4yeOHUKOB
1. Brigaua y4eOHHMKOB OCYIIECTBIISETCS OMONMOTEKapeM Iepel HayaJloM YydeOHOro roja,
CTpPOTrO IO YCTAaHOBJIEHHOMY TIpaduKy.
2. Y4eOHMKM BBIAAIOTCS KJIACCHBIM  pyKoBOAMTENSIM 1-11 KJIacCOB MO CHHMCOYHOMY COCTaBY
kimacca Ha | ceHTsOpst Ha 1 ronx (MCKIIIOYEHHE COCTABISIOT YYCOHHKH, pacCUMTaHHBIC Ha 2-3
rojaa).
3. OOyyvaromuecst, TOJHOCTHIO CIABIIME KHUTH 3a TPOIIEAINNA YIeOHBIH TOMA, IOIy4aroT
KOMIUIEKT YYeOHMKOB Yy KIJIACCHOTO PYKOBOAWTENS W PACHHCHIBAIOTCS 32 TOJYy4YEeHHE B
BEJIOMOCTH;
4. B Teuenue 3-x AHEH  JIOJDKHO OBITh MPOBEPEHO COCTOSIHUE MOJTYYEHHBIX YU€OHHMKOB, B
ciaydae oOHapy)eHus eheKToB (OTCYTCTBHS JUCTOB, MOPUYUA TEKCTa) HEOOXOIUMO COOOIIUTH
00 3TOM KJIaCCHOMY PYKOBOAMTEINIO U OUOINOTEKAPIO;
5. OOyuaromuecsi, He CIaBIIUE 3a MPOMICAIINM To] Y4eOHUKH, MOTY4al0T Y4eOHUKH B MHAM-
BUYaJIbHOM TOPSIJIKE TOCJIE TOr0, KaK BEPHYT 3aJI0JDKEHHOCTh B OMOIHMOTEKY;
6. 3a yTepsHHBIE M HCIOPYCHHBIC OOYYAIOUIMMHCS KHHTH HECYT OTBETCTBEHHOCTH MX POIH-
TEJN.



5. Ilpuem y4yeOHMKOB
1. IIpuém y4eOHMKOB MPOM3BOIUTCS B KOHIE Y4eOHOro roza no rpaguky, COCTaBICHHOM
Ooubmmorekapem.
2. OOyuaromuecss 00s3aHbl ClaTh YY€OHMKH KJIACCHOMY PYKOBOJMTEIIO, a KJIACCHBIM PYKOBO-
JUTETb - B MIKOJbHYIO OMOTMOTEKY B COCTOSTHHH, COOTBETCTBYIOLIEM €IUHBIM TPEOOBAHHUSM IO
UX UCIOJIb30BAHUIO U COXPAHHOCTH.
3. B cnyyae yrepu wim mopuu yuyeOHMKa, POAUTENN WM JIMILA UX 3aMEHSIONINE, 00s3aHbl BO3-
MECTHTh ero HOBbIM (TOrO )K€ aBTOpa, HAMMEHOBAHMUS, U3ATENIbCTBA) WIN APYIMM, HEOOXO-
IUMBIM IIKOJILHON OMOIHOTEKE;
4. IlpueM JAEHEXHBIX CPEACTB 3a yTEpsSHHbIE KHUTHU IIKOJIbHAs OMOJINOTEKA HE OCYIECTBIISET.

6. TpeOoBaHUs K UCNOJH30BAHUIO U 00€CIIEYEHHIO COXPAHHOCTH YYeOHUKOB.
1. O6yuarommuecst 00s3aHbI:
- OEpEXKHO OTHOCHUTHCS K ydeOHUKAM, COJIEP)KaTh UX B YKCTOTE M BO3BpAILATh B ONPSATHOM BH-
Ac;
- HE JIONyCKATh 3arpsS3HCHUsI YUCOHUKOB, IISTCH, IOMETOK, 3alMCeH, Iapallid W UX MOPYH, MTPH-
BOJISIIINX K MOTepe WH(GOPMAIUH, YXYIIIAIONINX YI000YHNTaeMOCTh, YCIOBHS YTEHUS (TOTeps
3JIEMEHTOB U300PaKCHHS ),
- HE JIOIYCKaTh MOTPEMAaHHOCTH MEperieTa.
- B CJIyuae HEOOXOJUMOCTH PEMOHTHUPOBATh W MOAKJICUBATh YICOHHK (BCE MOBPEKICHUS
JIOJDKHBI OBITH aKKYPaTHO CKJICEHBI MPO3PAYHOM OyMaroii, o CTpaHUIl y1aJIeHbl IOMETKH U IO/~
YEPKUBAHHUS).
2. Y4eOHUKH JOJKHBI UMETh O0JIOKKY.
3. Kaxaplii y4eOHHMK, MTOJTyYCHHBIH B OMOIMOTEKE, MOAMUCHIBACTCS HA IMOCIICAHEH CTPAHHMIIS
(dop3are) GeOro YMCTOro JIMCTA WIM BKIICMBACTCS TAOIHMUKA:

Kitace bamunus, ums roJ1 oOyueHus COCTOSIHUE Y4eOHUKOB

Ha Ha4daJo roga Ha KOHCII rojJa

7. VYder ¢oHaa yueOHUKOB
1. bubnunoTteuHslit POHA MIKOIBHBIX YUYEOHHUKOB YUUTHIBACTCS M XPAaHUTCSA OTAEIBHO OT OCHOB-
HOro oHJa OUOINOTEKH. -
2. IIpouecc yuera 6uOGIMOTEYHOrO (POHAA IIKOIBHBIX YU€OHUKOB BKJIIOYAET MPHUEM, LITEMIIee-
BaHME, PETHCTPAINIO TIOCTYIJICHUH, paclpeiefieHue 10 KiaccaM, NepeMeleHne yaeOHUKOB, UX
BBIOBITHE, A TAKXKE TOJBEIEHUE UTOTOB JIBMKEHUS (POHA U €T0 MTPOBEPKY.
3. Bce omepanuu no yuery 6mOnmmoTedHOro (hOHIA IIKOIBHBIX YYeOHUKOB MPOHU3BOIATCS OHO-
JHOTEeKapeM, KOTopblii BeneT «KHHUry cymmapHOro yudera OuOimMoTedHOro (oHja MIKOJIbHBIX
y4eOHHUKOBY» U KapTOTEKy YICOHUKOB.
4. Yyer u cBepka OMOIMOTEUHOro (OHIA IIKOJIBHBIX y4YE€OHUKOB BeJeTcs OuOIMOTEKOi CoB-
MECTHO ¢ OyXraiarepHuei. -
5. bubnuortekaphb SABISAETCS MaTepHaIbHO OTBETCTBEHHBIM JIMLIOM M OTBEYAET 3a COXPAHHOCTh
dboHaa YICOHUKOB.



